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Viewing Admitted Applicant Transcripts through Bearcat Web
To look up an Admitted Applicant Transcript through Bearcat web, you will need to know the term for which the applicant has been
admitted and the applicant’s L#. You will also need to be one of the admitted applicant’s assigned advisors. Admitted Applicants are
assigned advisors through an automated process based on the applicant’s self‐determined academic major program of choice. If you
are unable to view a transcript for a specific student through this process and Bearcat Web, you can use the Internet Native Banner
form SHATERM to view transcript information for that student. The advantages of using Bearcat web to view this information
include ease of viewing and ability to print and notate the transcript. :
1. Log in to Bearcat Web.

Update 3/1/2011: You can also log into the
MyLander campus portal to access Bearcat
Web student information.

2. Navigate to the Faculty and Advisor
Services Menu (Faculty Services
Tab).
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3. Follow the Student Information
Menu link.

4. Scroll down to the bottom of the list
and follow the Admissions
Applicant Transcripts link.

5. You will be asked to select the term
for which you wish to view an
admissions applicant transcript and
click on the Submit button.
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6. Enter the L# of the admission
applicant whose transcript you wish
to view and click the Submit button.

7. If you receive a message that reads
“You have entered an invalid
Advisee. Please press OK to
continue,” press the OK button to
return to the ID selection page. You
might receive this message if you
are not assigned as an Advisor for
the Admission Applicant.

8. If you are assigned as an Advisor for
the Admission Applicant, you will
see the screen to the right. The
applicant’s name will appear. Click
on the OK button to view the
applicant’s transcript.
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9. Click the Display Transcript button
to view the transcript.

10. You will now be able to view the
applicant’s transcript in Bearcat
Web.
Please note this process is separate from the
process that produces your advisee list
through Bearcat web. Admission applicants
will not appear on your Advisee list for any
term until they have registered for one or
more classes.
Unlike information within your advisee list,
information you use to access this form is
not ‘sticky’. Once you leave the transcript,
you will need to enter the applicant’s L#
again to access the transcript again through
this process.

