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Within Qwickly Attendance, instructors have the ability to print out their student roster with 

various data points and features included. This action can be completed from any of 

Qwickly’s Attendance-taking modes, located on the left hand side of your screen on the 

main navigation menu. 

 

Instructor 

Enter into an Attendance Mode 

Depending on how your institution has configured the system-level settings, you will see a list 

of attendance-taking modes on the left hand side of your screen upon launching Qwickly 

Attendance. Select one of these modes (under “Attendance”) to find the option to print your 

attendance roster. 

 

From here, you will need to scroll down on your screen to the blue bar that contains the Print 

icon. Clicking this icon will open up a print preview screen within Qwickly Attendance. 
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This screenshot shows the Print icon in List Mode 

 

Select Print Options 

The print preview screen will show a table of print options, along with a print preview below. 

As you select the checkbox options, you will notice the print preview will update in a live view 

to give you an idea of what your page will look like when printed. Use the checkboxes to 

decide what you’d like to include on your printout. 

 

Print preview checkbox options 
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Print preview checkbox options, shown in live preview (all options selected) 

 

 

Once your page is to your liking and ready for printing, scroll to the bottom of the page and 

click the Print button. 

 

 

For additional questions on Printable Attendance Roster or other features within Qwickly 

Attendance, please visit our Product Resources website page or submit a support ticket here. 

https://goqwickly.com/product-resources/#howtovideos
https://goqwickly.com/support/

