
Records 

Qwickly’s Records dashboard allows you to view student attendance data, manually edit attendance 
records, and sync attendance grades with Blackboard. 

To access the Records dashboard, launch your Qwickly course and click ‘Records’ on the course menu. 
 

 

There are two separate ways to view attendance data: through the “Records” view or the “Totals” view.    

In the “Records” view, instructors can see recent class sessions (up to eight at a time) and students’ 
attendance statuses for each of the sessions in grid form. The grid also shows students’ number of 
absences and the number of points they’ve earned. 
 

 

If you need to change a student’s attendance status for a particular date, click on the corresponding box 
in the grid. You will then be prompted to change the attendance status and leave a comment, if desired. 
 



 

 
Instructors can also edit the session details (i.e., session name and date). To do this, click on the 
corresponding session date header and enter the correct information in the ‘Session Details’ box: 
 

       

 
The “Totals” view provides a more general look at student attendance data. Here you can see ‘Present,’ 
‘Absent,’ and ‘Excused’ totals for each student. 

 


