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Retiree Password Change Instructions

1. Sign into https://outlook.com/lander.edu with your Lander email address and password.

2. From your Office 365 inbox, click the circle in the top right corner. If you have a profile picture set,
this circle will show that. Otherwise, it will show your initials.
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3. From the dropdown menu, select "View Account"

https://outlook.com/lander.edu
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4. Locate the section that says "Password" and click on "Change Password"

5. Enter your old (current) password once and your new password twice. Your new password
must be at least 10 characters long and include at least 1 number and 1 letter.

6. After changing your password, be sure to update it anywhere that you may have it saved or 
stored, such as the email and wireless settings on your phone or tablet.




