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QuickStart Guide for: 
 

Academic OneFile 

 
Directions: 
 
Academic OneFile allows you to search for articles 
in periodicals that are either academic (peer-
reviewed) or trade-related in nature. 
 
 

 
 

 

This is a screen shot of Academic OneFile after a 
search phrase (“global warming”) has been entered.  
In the middle, the articles that contain the keyword 
phrase “global warming” are listed.  The tab 
“Academic Journals” on the top of the screen shows 
that there are over 6,326 articles in the database 
that were retrieved by this keyword search. 

Definitions: 
 
Peer Reviewed: Peer-
reviewed articles are typi-
cally written by academic 
experts (professors) with 
advanced degrees in their 
respective fields.  In order 
to be published in aca-
demic journals, these arti-
cles are submitted through 
a rigorous process of re-
view by other academic 
experts who determine if 
the article is appropriate for 
publication in the journal. 
 
Periodical: Publications 
that are published periodi-
cally (weekly, monthly, 
biannually, annually, etc.)  
Some examples include: 
New York Times, Time 
Magazine, the Economist, 
Forbes.  Some are schol-
arly, or peer-reviewed, in 
nature.  Some examples 
include: American Litera-
ture, Aboriginal History, 
Academic Radiology. 
 
Trade Periodicals: Trade 
periodicals are not aca-
demic in nature but are 
written for an audience 
interested in a particular 
trade, such as business 
(Forbes Magazine) or nurs-



Things to Re-
member:  
 

Limit your search to re-
trieve only full-text arti-
cles by selecting the full-
text box at the top of the 
results page (The page 
that lists the articles af-
ter you have entered the 
keyword into the search 
box on the main page.) 
You can see this option 
on the first screenshot 
for these instructions.  
The full-text option is 
under the Academic 
Journals tab. 
 
Academic OneFile gives 
you the option of print-
ing, saving, or emailing 
the article. 
 
Call, email, or IM the 
Jackson Library Refer-
ence Office for help. 
Phone: 864.388.8435 or 
864.388.8029  

 
Basics: 
A Keyword Search lets you search for articles in the database that contain a spe-
cific word or phrase.  

The search will retrieve articles with the keyword “global 
warming”.  Refer to the first image at top of document. 

Below is an image of an article’s information after it has 
been selected: 

The page gives the Title again.  The Author (Roxanne 
Miller) is provided.  The Source provides the name of the 
publication that the article is in.  In this case it is a periodi-
cal titled Science Scope.  Additionally, the Source gives 
the publication date and page numbers. 


