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Saving Files in Word 2007 to be Compatible with Word 2003:
If you are using Word 2007 (part of the Office 2007 suite), you may need to save your documents to be compatible with earlier
versions of Word to share them with classmates and faculty members that are not using Word 2007.

To save a single document to be compatible with Word 2003:
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To set up Word 2007 to save all documents to be compatible with earlier versions of Word (Change the default format):
d -0 . ‘SavingCompatibleFilesFromWord2007 [Com Mode] - Microsoft Word click On the Office buttOn from
) within Word 2007.
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To set up Word 2007 to save all documents to be compatible with earlier versions of Word (Change the default format):
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Choose Save.
Set the drop down box next to

papL H Customize how documents are saved, Save files in this format: to Word
Display 97-2003 Document (*.doc).
Proofing Save doc nts Click OK.

ave files in this format: iWord 97-2003 Document [*.doc)

Advanced Save AutoRec

Customize AutoRecover file location: iC:\Documents and Settings | [ EBrowse... ]
Addns Default file location: iC:\Documents and Settings i [ Browse... ]
Trust Center Offline editing options for document management server files

Resources Save checked-out files to: ()

@' The server drafts location on this computer
O The web server

Server drafts location: !C:\Documents and Settings ! [ Erowse...
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